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[bookmark: _Toc261784295][bookmark: _Toc261784544][bookmark: _Toc261784631][bookmark: _Toc261784711][bookmark: _Toc261789227][bookmark: _Toc9253976][bookmark: _Toc41576498]HOW TO COMPLETE A STATUTORY DECLARATION
· Complete all required sections
All sections highlighted in yellow must be completed before the declaration is signed and witnessed.
· Report total project expenditure
Expenditure must reflect the total amount incurred since the project commenced. 
Do not report partially report expenditure, must cover the whole grant amount received.
· Initial every page
If the statutory declaration is more than one page (including any exhibits), both the declarant and the authorised witness must initial each page.
· Sign in front of an authorised witness
The declaration must be signed in the presence of an authorised witness.
The witness must clearly state the position that authorises them to witness statutory declarations.
· Find an authorised witness
If you are unsure who can act as a witness, check to find someone to witness your declaration.
For more information about making a statutory declaration, visit:
 https://www.justice.vic.gov.au/statdecs

















[bookmark: _Hlk32932490][bookmark: _Hlk32932470]Statutory Declaration
The person making the declaration is required to read the following paragraph aloud in the presence of the authorised statutory declaration witness (unless that person has a disability which prevents the person from doing so):
	“I, SAY YOUR FULL NAME of SAY YOUR ADDRESS, declare that the contents of this statutory declaration are true and correct.”
I, INSERT YOUR FULL NAME, BUSINESS ADDRESS AND YOUR OCCUPATION, make the following statutory declaration under the Oaths and Affirmations Act 2018:
1. [bookmark: _Hlk32312912]I am an authorised representative of INSERT NAME OF FUNDED ORGANISATION (Recipient). 
2. The Recipient has complied with all of its obligations under the Grant Agreement dated INSERT DATE YOUR EMAIL OF ACCEPTANCE AND GRANT AGREEMENT WERE SIGNED BY YOUR ORGANISATION (Agreement) between the Recipient and the State of Victoria.
3. The Recipient has incurred INSERT TOTAL GRANT AMOUNT RECEIVED - $#,### of Expenses as at INSERT DATE IN WHICH YOU TALLIED EXPENDITURE in accordance with the terms of the Agreement.
4. The Recipient has achieved the Project Outcomes as specified in the Agreement.
5. The accounts relating to the Project as attached to this Statutory Declaration are true and correct.
AND I declare that the contents of this statutory declaration are true and correct and I make it knowing that making a statutory declaration that I know to be untrue is an offence.
	[bookmark: _Hlk32314343][bookmark: _Hlk32932708]DECLARED at LOCATION IN WHICH YOU ARE SIGNING THE AGREEMENT WITH THE WITNESS in the State of Victoria
on
…………………………………. (date)
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signature of declarant

I am an authorised statutory declaration witness and I sign this document in the presence of the person making the declaration:

	
signature of authorised witness
on

	

A person authorised under section 30(2) of the Oaths and Affirmations Act 2018 to witness the signing of a statutory declaration.



[bookmark: _Hlk32314457]Witness to legibly write or stamp name, address and qualification enabling the person to witness a Statutory Declaration under Part 4 of the Oaths and Affirmations Act 2018.
Note: the person making the declaration as well as the authorised witness must initial each page of the statutory declaration if the declaration is comprised of more than one page, which includes any exhibits to the declaration.
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